Search - a comprehensive word, string or
Boolean search facility.

Users can send Queries to online tutors for help
and guidance and save their replies into the
VirtualBook.

“Post-it” Notes can be recorded and saved in the
book, searched and reopened at any time.

Users can add and label Bookmarks to mark
pages of interest.
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Highlighters make important text easily visible.
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A Spell Checker and Thesaurus are included in
the VirtualBook.

Chapter 1: Introduct

Progress charts monitor the time spent in
VirtualBook and plot average test scores. This
data accompanies queries submitted to tutors.
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Users can time their tests or study sessions.

Setup allows settings such as browser path to
be changed after installation.
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Print page, chapter or selected pages.

The WWW button automatically launches the
user’s browser and connects to the Internet.

Book Shelf links users to other books within the
series or course.

Context sensitive Help is available at all times.
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VirtualBook

Exit closes the book and automatically places
a bookmark on the last page accessed.
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The Navigation is driven by hyperlinks.
Pages are accessed from the embedded or floating 11
Table of Contents, the GoTo and Back buttons,
forward and back arrows, or through links within 1
the text.
14
14
E‘:’ahle of Contents ;lglgl 1E
- I Table of Contents
™ Preface
™ The Authors 17
(4 Acknowledgemants
(5 Text Oubcomes 18
5 Fey lcons 717
@ Q Chapter 1 : Inroduction b a Busin
Entity 28
[ 1. Leaming Objectives
0y . Inmaducton 41
[5 3. The Role of People in @ Buziness 46
4 4. hanaging People Effectvely
[5 5. Outline of the Book 47
4 &. Summary 50
[§ 7. Self-BEualuation
[§ 2. Multple Chaice Questions 63
[§ 9. References
G- @ Chapter?: Deweloping the Organisation
G- @ Chapter?: South African Labour Legislation
Go T A
Help Close ol




